2008-2009 MAUREEN’S SCHOOL OF DANCE AGREEMENT LETTER 
 BEFORE YOUR FIRST LESSON,

PLEASE READ, SIGN AND RETURN THIS AGREEMENT
#1 - REGISTRATION:

A Registration Fee of $20 (non-refundable) per student is required yearly at the time of registration.  No lesson times are confirmed without receipt of the Registration Fee.  Our minimum age to register a student is 3 years old by September 30,, 2008, and they must be fully potty trained.  (Sorry, we do not allow students in diapers or pull ups.)  There is no maximum age for students.  While we have lots of female students register, we love to have the guys, too.
#2 - PAYMENT OF TUITION: SEPTEMBER PAYMENT MUST BE RECEIVED ON OR BEFORE YOUR FIRST LESSON.
Tuition is paid in 9 equal payments due the first week of each month starting in September, 2008 and ending in May, 2009.  Payments are considered late (and a late fee of $10 will be charged) if payment is not received by the 25th of the month due.  For example: A late fee is charged for October, 2008 if payment is not made by October 25, 2008.  All checks returned by the bank for any reason will be charged a $35 service fee.  Paid tuition is non-refundable.
Preferred methods of payment are either Automatic Bank Draft or Automatic Credit Card Charge where your payment will be automatically debited from your checking (or debit) account or charged to your credit card on the 5th day of each month.  In order to set up either Automatic Pay Plan (for tuition only but not recital costumes), fill out and sign the enclosed Authorization Form and return it to us by September 30, 2008.  As an incentive for signing up for either Automatic Pay Plan, you’ll not only get classes cheaper, you’ll never have to remember to pay monthly or be charged a late fee. 
If you do not use either of our Automatic Payment Plans, we accept cash, checks (made payable to Maureen’s), Visa, Master Card, Discover and Debit Cards (as long as they have a Visa or Master Card logo on them).  We also take credit card payments over the phone. 
If you want to make a payment when we are closed, you may drop it in the bottom of the locked mailbox outside our front door.  If mailing your payment, please allow enough time for it to reach our office before the deadline of the 25th of the month it is due.  If your tuition payment is 2 months late, payment must be received in order to continue classes.  All accounts must be paid in full in order to participate in the Recital.
#3 - WITHDRAWALS:



We require 30 days notice to withdraw from a class and the parent (or billing contact) must inform the reception desk with a signed Withdrawal Form provided by the school.  All Automatic Bank Drafts or Automatic Credit Card Charges will stop 30 days after the notice is received.  No withdrawals will be accepted after March 1, 2009.  Maureen’s School of Dance reserves the right to terminate lessons to any student without notice. No refunds are given on paid lessons.
#4 - DRESS CODE:  See enclosed Dress Code Sheet.
Required dancewear and dance shoes must be worn to all classes by your second lesson.  Failure to wear required dancewear and dance shoes to class may result in the student being asked to phone home for the required items or to sit out that class.  Parents, you need to be aware of the dress code for your student’s class and make sure they are wearing the required items by the required date.

#5 - ATTENDANCE AND TARDINESS: See enclosed Absence and Tardy Sheet.
Make-up lessons may be taken for classes missed due to illness, holidays (other than Christmas and Easter Breaks) or bad weather.  Make-up lessons will not be given on Visitor’s Day/Christmas Party from Monday, December 15 through Saturday, December 20, 2008 or in March, April or May, 2009 due to recital preparations.  Make-up lessons should be taken following the make-up schedule that will be posted on the bulletin board in the waiting room by October 1, 2008.

A minimum attendance level is required.  If a student misses 8 classes in one subject during the year, they will not be allowed to participate in that number in the Dress Rehearsal and Recital whether or not the lessons have been made up or their costume(s) ordered.  
Dress Rehearsal is MANDATORY.  You will not be allowed to perform in that number in the Recital if you do not rehearse onstage with your group at Dress Rehearsal.

If Chesapeake Public Schools ever close due to bad weather, we will close too, and the lesson (will not count against their attendance) can be made up during the make-up time posted on the bulletin board in the waiting room.  Weather closings will also be posted on WVEC-TV (Channel 13) and WTKR-TV (Channel 3).  If you call the studio after 2:00 PM on the day in question and get the recording (not a live person), we are closed.  If we are able, the closing will also be on our website.
#6 - RECITAL COSTUME(S): COSTUME PAYMENT DEADLINE IS 12 NOON ON SATURDAY, DECEMBER 6, 2008.

We will hold 2 different Dance Recitals again this year on Saturday, May 16 and Sunday, May 17, 2009.  Each student in the recital is required to purchase a costume for each number they perform in.  To make it easier for the parents, we order everything you will need for the recital (except dance shoes).  Included with the costume(s) may be tights, headpieces, other accessories, any props needed and a recital T-Shirt which is required to be worn at times during the recital.


 #1-WATCH THIS DEADLINE AND PLAN AHEAD. 


 #2-COSTUME PAYMENTS MAY BE MADE IN INSTALLMENTS FROM NOW UNTIL THE DUE DATE -

                      AS LONG AS PAYMENT IN FULL IS MADE BY SATURDAY, DECEMBER 6, 2008 AT 12 NOON.

 #3-COSTUME PAYMENTS WILL NOT BE ACCEPTED LATE AS COSTUMES CANNOT BE ORDERED LATE.


 #4-IF YOU MISS THE SATURDAY, DECEMBER 6, 2008 12 NOON DEADLINE, YOUR STUDENT CANNOT 
  
       PERFORM IN THE RECITAL. 


 #5-COSTUME PAYMENTS ARE NON-REFUNDABLE.

Each class will have a Costume Try-On day during one class (TBA) in April, 2009.  A mother (or other responsible female adult) must accompany each student (under 16 years of age) to class for the costume fitting and to get important instructions.  If you do not come to your scheduled Costume Try-On Day, there will be one make-up day (TBA).  Costumes will not be released until they are tried on and a female adult comes in for instructions.  
#7 - PARENT’S RESPONSIBILITY:
It is the responsibility of the parent or adult student to be aware of all dance school activities, such as Visitor’s Day/Christmas Party (Pollyanna Gift Exchange), Dress Rehearsal, Recital and the dates the school is open or closed for holidays or bad weather.  As things come up that are not covered in this packet, the school will post notices on the bulletin board in the waiting room, on our website at www.maureensschoolofdance.com and/or send notices home with the students.  
Please complete and/or update the information on the Student Info Sheet,(s) found in the front pocket of this packet and send it back with the signed Agreement Letter and September’s tuition payment on or before your first lesson, so we can update your records in our computer.  Please check the spelling of your student’s name as this is the way it will appear on the Recital T-Shirt and in the Recital Program.  Also, give us your cell phone number and e-mail address as well as the name and phone number of a local emergency contact.  Include any medical information you think we should know about: for example - asthma, heart murmur, allergies, ADD, etc.  It is important that parents inform the school of any name, address or phone number changes that occur during the year. 
It is also the parent’s responsibility to have their student picked up on time (instruct your child to wait inside if you are not there when they get out of class) and not allow them to run in the shop or play with the merchandise.
Although we have a Door Monitor (for the younger classes), the school is not responsible for providing before or after class care for students.  Students should not be dropped off more than 10 minutes before their class starts and should be picked up within 10 minutes of the end of their class.  However, if your student is in the last class of the day, as a courtesy, please make sure you are here at the end of their class as our employees are just as eager to go home at the end of their work day as you are at the end of yours. 

Parents, legal guardians of minor students and adult students waive the right to any legal action for any injury sustained on school property resulting from normal dance activity or any other activity conducted before, during or after class time.

#8 - AWARDS:

All students who have studied dance at Maureen’s School of Dance for 3 years or more (the years don’t have to be consecutive) will be awarded a trophy and certificate at the Awards Ceremony at the beginning of their recital.  We also present ‘Excellence Awards’ and Spotlight Dance Competition Team ‘Invitations to Audition’ as well as over $1500 in ‘Dance Scholarships’.
#9 - FUNDRAISERS:

We will hold one fundraiser during the year.  We sell the popular “Value Check Coupon Books” so that parents can earn money towards their student’s costume payment.  For every coupon book you sell for $12 we will deduct $4 from your costume total.  These books are very easy to sell and a great way to get your costumes cheaper or maybe even FREE!  The sale begins on Saturday, September 27, 2008 and ends on Saturday, October 18, 2008.  
#10 - MISCELLANEOUS:

Please, to save class time, remember to have your child use the bathroom before class begins! 
No drinks, candy, snacks, food or gum will be allowed in any classroom at any time.  In classes that last over 1 hour, students may have  water only (in a bottle with a top).  Pagers and cell phones will be allowed only if they are turned OFF and in your bag.  For safety sake - please do not wear jewelry.  
All edible treats that we pass out are from the school.  Parents are not allowed to send edible items to class.  If you wish to bring non-edible items such as stickers, favors, cards, etc, you may help your student pass them out as the class is leaving.  Do not ask the teacher to hand out anything.  Please make sure there is enough for everyone including any make-up students that might be in their class that day.  If there is not enough for everyone, please hand them out privately outside.
I grant Maureen’s School of Dance permission to use photographs (names are never used) of my student (if selected) on any brochures, posters, advertisements and other promotional materials the school creates.  Permission is also hereby granted for the school to copyright such photographs in its name.  Initial here if you will not allow us to use your child’s pictures in our advertising.  ____
If you have questions or concerns, please feel free to call Maureen at the studio.

I have read and understand the above agreement and dress code and agree to abide by them.

                                                                                                                                                                                                  ______________           ______________________________          ______________________________________
Date
                        Student Name (please print)                          Signature of Parent, Guardian or Adult Student

MAUREEN’S SCHOOL OF DANCE & DANCEWEAR SHOP

4016 PORTSMOUTH BOULEVARD
CHESAPEAKE, VA 23321

PHONE - 757-488-8424     FAX - 757-488-7585

E-mail: shopwithmaureen@cox.net
Studio Website: www.maureensschoolofdance.com 
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